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Looking for a job? 
Need help? 


Don’t know where to 
go? 


Employment and Immigration Canada has programs to 
help you open doors to employment. 

Canada Employment Centres (CECs) offer job 
placement, counselling and training referral services. 
With more than 400 CECs across the country, there’s 
sure to be one near you. If you are attending college or 
university, there may be a CEC on Campus. And from 
April to September, there are hundreds of Canada Em- 
ployment Centres for Students to help you find a summer 
job. 

Outreach projects and Specialized Youth Units are 
also available in many locations across Canada. They 
offer specialized counselling and employment assistance 
to people who have been identified as needing special 
help. 


Ready to work? 


When it comes to looking for a job, your first step should 
be a visit to a CEC. 

All CECs have a Job Information Centre that 
lists job openings. If there’s a job that interests you, 
discuss it with a counsellor. If you are qualified, an 
interview will be set up with the employer. 

Ask about the National Job Bank. It’s a tele- 
phone-computer system that can give you up-to-date 
information about job openings across Canada. 

If there are no jobs in your area, you may be able to 
get mobility assistance. In this case, the government 
will give you money to help you travel to look for a job, to 
accept a temporary job away from home, or to move to 
another city to accept a permanent job. Mobility assist- 
ance may also help if you have to travel to another 
community for training or testing. You must apply for this 
assistance before you travel, move or start your new job. 

If you are unemployed, you may be eligible to 
receive unemployment insurance (UI) benefits while 
you look for a new job. 


Need help choosing a career? 


If you’re not sure what kind of work you want to do, a 
CEC counsellor can help you identify your talents and 
how they can best be used in the work world of the 
1980s. 

New technology, new industries and international 
economic forces are changing the work world. This 
means that many Canadians will need a different set of 
skills from those required in the past. 

CECs have information on thousands of occupations 
and the education and training you need to do the job. 
They also have special tests that can be used to help you 
choose the occupations best suited to your interests and 
abilities. 

In some CECs, our CHOICES computer is avail- 
able to “talk” to you about your interests, training, skills 
and many other factors. It can help you decide on the 
right job. 

Our Creative Job Search Techniques 
program is available in CECs to help you learn important 
job search skills such as how to prepare a résumé and 
how to plan a job interview. 

CEC counsellors use these employment counselling 
tools to help you select a career goal and plan a program 
to reach it. 


Interested in training? 


If your skills are not in demand or if you have trouble 
getting and keeping a job, training may be the answer. 
Canada’s new National Training Program may be able to 
help you improve your job qualifications. We’re even 
developing a new system, called COPS, which will iden- 
tify occupations for which there will be skill shortages. 

The SKILLS booklet tells you how the National 
Training Program affects you. The SKILLS Source 
Guide describes high-demand occupations, the training 
required, and where you can get it. These and other 
brochures about the National Training Program are avail- 
able at your local CEC. 


To get you started... 


Job Readiness Training can provide you with basic 
work skills. You’ll determine your career goals and learn 
ways to find a job. You will also learn the skills needed to 
deal with the everyday problems you would encounter in 
a job. 

Work Adjustment Training shows you how to 
set career goals and develop habits and attitudes needed 
to keep a job. 


Are you an apprentice? 


If you are an unemployed apprentice, ask about special 
training relevant to your trade or occupation. This train- 
ing may count toward your journeyman status. 


Training for an occupation 


Does working with computers or computerized equip- 
ment appeal to you? How about working in an electronic- 
ally equipped lab or doing high pressure welding? Skill 
training courses are available for these and many more 
occupations. 

Most of the training takes place in a classroom but 
some of it is given on the job so you can practice what 
you're learning. Ask about institutional training. 

If you need academic upgrading to qualify for a skill 
training course, there is a way to do it. We offer training 
that covers grades 7 to 12 and zeroes in on math, science 
and oral and written communications. This training is 
geared to the skills you want to learn. Ask a CEC coun- 
sellor about Basic Training for Skill Develop- 
ment. 


Training while you work 


Some employers provide on-the-job training while paying 
you a regular wage. Employment and Immigration 
Canada buys training from these employers. And if the 
skill is critical to the labour market, the government 
provides additional incentives to employers who provide 
training. If you think industrial (on-the-job) 
training is for you, speak to a CEC counsellor. 


Need help to pay your way? 


If you are referred to a training course under the National 
Training Program, the federal government will pay your 
tuition fees. While you take the course, you may also 
receive a training allowance or unemployment insurance 
benefits. In some cases, you may also be paid an allow- 
ance to cover travel and living-away-from-home ex- 
penses or the cost of commuting. 


To get job experience... 


Job creation programs can help you get the work 
experience many employers ask for. If you are un- 
employed, registered at the CEC and have been looking 
for work for eight weeks, ask a counsellor if you may be 
considered for work on a job creation project. The 
following projects have special features for young people. 


Canada Community Development Projects 
(CCDP) create temporary jobs to allow unemployed 
people to use their skills in work of value to themselves 
and their community. 


CCDP is also setting up job-corps-type projects in 
large cities to provide work experience, counselling 
and skill training to help young people compete in the 
labour market. 


Canada Community Services Projects 
(CCSP) create jobs for unemployed persons, particu- 
larly young people, women, Native people and dis- 
abled persons, in established non-profit organizations. 


Summer Canada creates full-time summer jobs for 
students. If you are a student who plans to return to 
school in the fall, and are looking for a summer job that 
offers training and experience to help you when you 
enter the full-time labour force, ask a CEC counsellor 
about Summer Canada. It’s best to apply early in the 
New Year. 


In addition there are programs to help youth 


move into full-time employment: 


e The New Technology Employment Program 
(NTEP) offers employers a subsidy to hire recent 
graduates who are trained in scientific or technical 
areas and are unable to find work in their fields. 


¢ The Program for the Employment Disadvan- 
taged (PED) is designed for people who have major 
problems obtaining jobs. PED gives financial help to 
private sector employers who hire young people and 
others. There are special provisions for mentally and 
physically handicapped people. 


All of these jobs are filled through CECs. We also 
have a special service for students who are looking for 
summer jobs. Canada Employment Centres for 
Students are open in the spring and summer. They 
are staffed by students and recent graduates who can 
tell you about summer job openings. In Alberta, these 
centres are called Hire-A-Student offices. 


Other job creation programs may not have a 
special youth element, but you may still be eligible to 
participate in them. Ask your CEC counsellor if there is 
a job for you on one of these programs: 


¢ The Local Employment Assistance Program 
(LEAP) funds projects to employ people who have 
severe problems finding and keeping jobs. 


© Local Economic Development Assistance 
(LEDA) provides funding to assist communities to 
develop their business potential. 


¢ The New Employment Expansion and Devel- 
opment Program (NEED) creates jobs for unem- 
ployed people who have used up their unemployment 
insurance benefits or who are receiving social 
assistance. 


Need extra help? 


If you need more help than you can get from a regular 
CEC, try one of our special services. 

Outreach projects provide intensive counselling 
and employment services for people who need special 
help finding and keeping a job. Some Outreach projects 
are set up especially for specific youth groups such as 
Native youth or youth in high unemployment areas. Out- 
reach projects are run by community agencies and are 
staffed by counsellors who are familiar with the employ- 
ment needs of the youth or other groups they serve. They 
may be able to show you how to gain entry into the work 
force and help you obtain employment-related assistance 
from social and other service agencies in your com- 
munity. 

Specialized Youth Units (SYUs) are a new ap- 
proach to helping young people become employed. They 
help the particularly disadvantaged youth to set realistic 
employment goals and provide them with assistance to 
reach these goals. The SYUs cooperate with existing 
community agencies, CECs and Outreach projects. They 
are located in most capital cities across the country. You 
can find out from your CEC if there is one operating in 
your area. 
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Remember.... 


It’s not easy to find a job right now. And the future 
requirements of the labour market are changing. 


It’s even harder if you don’t have the kind of experi- 
ence and training employers are looking for. 


We at Employment and Immigration Canada have 
developed programs which can help you decide on the 
kind of job you want and show you how to get it. 


If one of our programs sounds right for you, talk to a 
CEC counsellor. 


If you need extra help, ask about our Outreach 
projects or Specialized Youth Units. 


We'll do our best to help you open doors to employ- 
ment. 
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